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May 16, 2011


Dear Director: 

Greetings from the Teacher Education Committee.  We hope that your programs were successful this past year and you have good things to share with us.  The following is a checklist for you to complete for your program:

_____
Complete the annual report.

_____
Process payment for the enclosed invoice – annual report fee $25 plus $75 for 
OAKE institutional member fee. 

_____
Make sure that your institution’s mailing information and e-mail address are 
correct.

_____
Complete a summer participants name and address list and include it with the 
annual report, if permitted by the student and host institution.

_____
Include a copy of the syllabi (if there are any changes from last year). 

_____
Include a copy of the daily class schedule.  

_____
Include a copy of the concert program, or a list of repertoire performed.

The following time line has been adopted to facilitate the collection of the annual reports.  If a report is late it could cause a program to lose its OAKE endorsement status:

1. Reports are due by September 1, 2011.

2. On October 1, 2011, a letter or e-mail will be sent to any program which has not sent the report or fees.   The director will be informed that if the report is not received by November 1, 2011, that the program will be on probation.

3. If the Annual Report is not received by January 1, 2012, the program will lose its endorsed status and will have to reapply for endorsement.

Send the completed report, payment, updated info (if any), class list, and syllabi to the following address:


OAKE National Office


1612-29th Avenue South


Moorhead, MN 56560

OR, send an e-copy of all documents to oakeoffice@oake.org 

Sincerely,

 [image: image2.png]OAKE

/Y
i

Organization of
American Kodaly Educators

MUSIC FOR EVERYONE





Georgia Newlin - gnewlin@adelphi.edu
Teacher Education Committee    
Joy Nelson-President


President@oake.org





Kelly Foster Griffin-


President Elect 


tomkelhay@verizon.net





Jane Smith-Vice President





Georgia Newlin-Past President





Greg Williams-Treasurer





David Gadberry-Secretary





Nancy Johnson, National Conference Business Director





Liza Meyers, Conference Program Chair





Leigh Ann Garner, National Publicity Director





Division Presidents


Eastern-Amy Branum Huggins


Midwestern-Andrew Ellingsen


Southern-Mary Neeley Stevens


Western-Liza Meyers





Regional Representatives


E1-Naomi Cohen


E2-Lucinda Sexton


MW1-Junue Grice


MW2-Nyssa Brown


S1-Tina Arenas


S2-Ann Crouch


W1-Kurt Cereske


W2-Michelle Trapa





Members at Large


Lynn Reynolds Makrin


Kristen Albert





Beth Pontiff-Envoy Editor





National Advisors


Higher Ed-Anne Laskey


Secondary Ed-Shea Clay


Industry-Kathy Bohstedt








Joan Dahlin


Administrative Director


OAKE National Office


1612-29th Avenue South


Moorhead, MN 56560


(218) 227.OAKE (6253)


Fax (218) 227-6254


oakeoffice@oake.org	























